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Finance and Operations  Director – Fahamu

The deadline for applications is February 3, 2012.  

Fahamu is seeking an experienced Finance and Operations Director. Reporting to the Executive Director, the Finance and Operations Director will be a hands on and participative manager who will lead a team to manage the organisation’s finance and operations (including human resources and administration).

This role will be based in Nairobi, Kenya but will have a remit covering the whole of Fahamu’s pan-African programmes with offices in Kenya, Senegal, South Africa and UK.

For further information please see the job description and person specification attached.

To apply, please complete the application form and send to: infokenya@fahamu.org.
Interviews will take place during the week commencing 20 February 2012.

Only shortlisted candidates will be contacted.  

JOB DESCRIPTION

TITLE

Finance and Operations Director

FAHAMU’S VISION

Fahamu has a vision of the world where people organise to emancipate themselves from all forms of oppression, recognise their social responsibilities, respect each other’s differences, and realise their full potential.

FAHAMU’S MISSION AND VALUES

Fahamu strengthens and nurtures the movement for social justice in Africa by:

· generating knowledge to serve activism – Tuliwaza
· creating learning for, by and across movements – Adilisha
· amplifying Africa-centred voices, perspectives and solutions in policy and decision-making – Utetezi
· creating platforms for analysis and debate – Pambazuka
REPORTING TO
Executive Director

DIRECT LINE MANAGEMENT OF

Finance and Operations staff team 
RESPONSIBILITIES
The Finance and Operations Director will be responsible for the following: 

· Development of effective financial management systems and policies

· Implementation and management of financial policies and procedures

· Management of Fahamu’s Finance and Operations team across four countries of operation

· Ensuring Fahamu’s compliance with financial legislation in each country of operation

· With the ED, oversee the development and planning process of Fahamu’s annual organisational budget

· Development of annual accounting statements

· Overseeing independent annual auditing of Fahamu’s accounts and any other project or programme related auditing as necessary

· Monitor expenditure across the organisation ensuring it is inline with agreed organisational budget.  Inform and update other senior management team (SMT) members of progress against the budget and any significant changes

· Supporting programme staff in preparing programme and project budgets 
· Preparing financial reports for funders
· Preparation of monthly financial management accounts and cash flow forecasts

· Preparing quarterly financial reports for Fahamu’s Board of Trustees 

· Preparation of annual accounts 
· As a member of the SMT contributing the overall development of Fahamu

· Such other duties as may be required from time to time by mutual agreement
PERSON SPECIFICATION
· Minimum professional accountancy qualification

· At least 5 years professional accounting experience in a non-profit or charity 

· Experience of final responsibility for quality and content of financial data, reporting and audit coordination for a large department or small to medium sized organisation

· Ability to explain financial policies, procedures and systems to programme colleagues 

· Knowledge of and experience in using accounting software

· Experience of grant management

· Track record of staff and team management, preferably including management of HR functions

· Ability to distance manage team members

· Successful track record in setting priorities, organisational skills and sound decision making
· Commitment to the vision and mission of Fahamu

· High level of integrity essential

· Working proficiency in French an advantage
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UK office: 2nd floor, 51 Cornmarket Street, Oxford OX1 3HA
Tel: + 44 (0)1865 727006  Fax: + 44 (0)1865 727909  Email: info@fahamu.org
Fahamu Trust   Registered charity 1141162   Company limited by guarantee 7467718  VAT no: 988 2237 74

Fahamu Kenya, PO Box 47158, 00100 GPO, Nairobi, Kenya
Tel: +254 (0)20 3749346  Email: infokenya@fahamu.org  Fahamu Ltd registered in Kenya no. F15/2006

Fahamu SA Trust, c/o 19 Nerina Crescent, Fish Hoek, Cape Town, 7945, South Africa
Tel: +00 27 21 7820291  Email: info@fahamu.org.za  Fahamu SA Trust registered in South Africa no. IT372/01

Fahamu Senegal, 9 Cité Sonatel 2, BP 13083 Dakar Grand-Yoff, Dakar, Senegal  
Tel/fax: +221 33 867 50 65  Email: infosenegal@fahamu.org

