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Application form

Post applied for:        

1. Personal Details

Title. (Miss, Mrs, Ms, Mr, Dr etc) ……………………  Surname/Family Name ………………………………….…….…………………………

First Name(s) …………………………………………………………………………………………………………………………………………………………..….       

Address: …………………………………………………………………………….…………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………..…

Top of Form

Email address …………………………………………………………..……  (Can we email all correspondence?)    MACROBUTTON HTMLDirect [image: image12.jpg]fahamu



 Yes    [image: image2.emf]








 No

Bottom of Form

Home telephone number ……………………………………..……….  Mobile telephone number:…………………..………………………..

Top of Form

Work telephone number ………………………………………..…….  (Can we contact you at work?)            MACROBUTTON HTMLDirect [image: image3.emf]
Yes   [image: image4.emf]








 No

Bottom of Form

2.    References

Please give names of two referees – one of whom should be your current/most recent line manager. We always take up references before confirming an offer of employment. 

Name ………………………………………………………………….………
Name ……………………………………………………………………….…….

Occupation ……………………………………………………………..…
Occupation or Relationship to you……………………………….. 

Company Name ……………………………………….…………………  
Company Name:…………………………………………………………….
Address……………………………………………………………………….
Address …………………………………..…………………………………….

……………………………………………………..…………………………….  
  …………………………………………………………………………………….

Tel. No ……………………………………………………………………… 
Tel. No ………….……………………………………..……………………..

Email …………………………………………………………………..…..
Email ……………………………………………………………..…………….

Top of Form

Can we take references at any time?   [image: image5.emf]








 Yes    MACROBUTTON HTMLDirect [image: image6.emf]
No  
Can we take references at any time?    MACROBUTTON HTMLDirect [image: image7.emf]
 Yes   [image: image8.emf]








 No 

Bottom of Form

[image: image9]

3.  Employment History
Current or most recent employer 
	Employer Name: ……………………………………………….…………………………………………………………………………………………………….

Address: …………………………………………………..……………………………………………………………..………………………………………………

….…………………………………………………………………………………………………………………………………………………..…………………………

Job Title: …………………………………………………………………..…………………. Current Annual Salary: …………..……………………         

Date started: …………..….…  Date appointed to present/last job ……….……..…   Notice period: …………….…….………

Date left (if applicable) ……………………….   Reason for leaving …………………………………….…………………………………………

When would you be free to take up work for us? …………………………………………………………………………………………………..


	Brief description of your work and responsibilities:




Previous employment – please give details of all jobs held/work history, including part-time and unpaid work, starting with the most recent first and explain clearly any gaps in your employment history.

	Employer name & address
	Job Title & brief outline of duties & key achievements
	Date position held from/to (month/year)
	Reason for leaving
	Leaving  Annual Salary 

	
	
	
	
	


4. Education, Technical and Professional Qualifications

What formal education, vocational/professional qualifications and training do you have? Please include everything you consider relevant. 
	Name of schools, colleges and universities attended
	Dates from/ to
	Certificates, diplomas, degrees or other qualifications obtained or expected (please include results/ grades)

	
	
	


5.  Membership of professional bodies and status of membership

………………………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………..…………………………………………………………………………

……………………………………………………………………………………………………………………..………………………………………………………………

6.  Personal Development

Please include any training courses, learning, voluntary work or other responsibilities you consider relevant (with dates):

ç
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………
7. What can you bring to this Post?

Please use this space to explain why you are interested in this post and what you can bring to it. You should address the points in the job description and person specification provided in the application pack. Please continue on a separate sheet if necessary.

9.  Eligibility to work in the Kenya 
Top of Form

	Are you currently eligible for work in Kenya?
	 MACROBUTTON HTMLDirect [image: image10.emf]
    Yes
[image: image11.emf]








    No


Bottom of Form

10.  Data Protection Statement

The information that you provide on this form and that obtained from other relevant sources will be used to process your application for employment. Fahamu reserves the right at any time to check on any experience, achievements, qualifications and skills claimed by you either on this application form, in any accompanying or subsequent correspondence or at interview. The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process. If you succeed in your application and take up employment with us, the information will be used in the administration of your employment. We may also use the information if there is a complaint or legal challenge relevant to this recruitment process. We may check the information collected. We may also use or pass to certain third parties information to prevent or detect crime, to protect public funds, or in other ways as permitted by law. By signing the application form we will be assuming that you agree to the processing of sensitive personal data, in accordance with our registration with the Data Protection Commissioner.

11.  Declaration

I declare that the information I have given in this application is accurate and true.  I understand that providing misleading, false information or significant omission will disqualify me from appointment OR, if appointed, may result in my dismissal and possible referral to the police.

I understand that any job offer is subject to satisfactory references and a probationary period. 
	Signature ……………………………………………………………………………………………………..  Date ………………………………………………..




Please return your completed application form as advised in the Guidance Notes, by the closing date stated.
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